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Advancing Accessibility Standards Research
Grants and Contributions Program
Interim Activity Report
Purpose
The purpose of this interim activity report is to:
· summarize your project activities and progress to date
· highlight your achievements
· explain any challenges you have faced so far in carrying out the project 
This report is required by your Funding Agreement (the Agreement). The Agreement states when the report is due.
Recipient and report period
Recipient organization. Write your answer in the blank space below:

Project title. Write your answer in the blank space below:

Project number. Write your answer in the blank space below:

Project start and end date. Write your answer in the blank space below, in the format “month/day/year”:

Period covered by this report. Write your answer in the blank space below, in the format “month/year to month/year”:  

Interim activity report
Report on progress
a) List each activity stated in your work plan, from Schedule A of your Agreement, that took place during this reporting period. For each activity, briefly describe the progress made and tell us if it is:
· completed
· in progress
· not started
· delayed or changed
[bookmark: _Hlk212642511]Write your answer in the blank space below.

b) Tell us if your project is on track to meet the objectives, timeline and results stated in your Agreement. Write your answer in the blank space below.

c) If your project is delayed or ahead of schedule, briefly explain why. Also describe any changes you plan to make so that you can still achieve the expected results stated in your Agreement. Write your answer in the blank space below.

d) Did any project activities take place somewhere other than your organization’s main location? If so, list the activities and where they took place. Write your answer in the blank space below.

Project participants 
e) How many people have been involved in your project so far? Include everyone involved in planning, designing, and delivering the project. For example: 
· project staff and members of your research team 
· partners and collaborators 
· members of advisory committees
· research participants (for example, people who took part in surveys or focus groups)
Provide a total number only; do not provide long-form answers. Write your answer in the blank space below

f) From the total number of people involved in your project in question e), how many people identify as persons with disabilities? Provide a total number only; do not provide long-form answers. Write your answer in the blank space below.

g) Are you on target to reach the number of people you expect to be involved in your project so far? If not, please explain why. Write your answer in the blank space below.

h) What roles do people have in your project? For each role below, write how many people are involved to date. If one person has more than one role in the project, count them in each category that applies. Provide total numbers only; do not provide long-form answers.
i. Involved directly in the project delivery (for example doing project design, project management, data collection, data analysis, report writing, providing expert advice, or participating in advisory committees). Write your answer in the blank space below. 

ii. Involved as participants, providing data for the project (for example participation in focus groups, surveys, or interviews). Write your answer in the blank space below. 

i) What roles do people with disabilities have in your project to date? For each role below, indicate:
· how many people with disabilities are involved so far
· what they do in the project 
If one person has more than one role, count them in each category that applies.

i. Involved directly in the project delivery (for example doing project design, project management, data collection, data analysis, report writing, providing expert advice, or participating in advisory committees). Write your answer in the blank space below.

ii. Involved as participants, providing data for the project (for example participation in focus groups, surveys, or interviews). Write your answer in the blank space below

j) [bookmark: _Hlk212643777][bookmark: _Hlk212643799][bookmark: _Hlk212643837]In addition to people with disabilities, we encourage you to involve people from diverse social identities. For each social identity below, write how many people from that group have been involved so far. If a person belongs to more than one group, count them in each group. Provide total numbers only; do not provide long-form answers.
i. Women. Write your answer in the blank space below. 

ii. Visible minorities (defined by the Employment Equity Act as “persons, other than Aboriginal peoples, who are non-white in colour”). Write your answer in the blank space below. 

iii. Indigenous (First Nations, Métis, Inuit). Write your answer in the blank space below.

iv. Newcomers to Canada, such as: 
· permanent residents (including people who have received "approval-in-principle" from Immigration, Refugees and Citizenship Canada to stay in Canada) 
· refugees (protected persons) 
· temporary residents (including student, worker, or temporary resident permit holders) 
Write your answer in the blank space below. 
v. Seniors (aged 65 and older). Write your answer in the blank space below.

vi. Youth (aged 29 and younger). Write your answer in the blank space below.

vii. 2SLGBTQI+ individuals (two-spirit, lesbian, gay, bisexual, transgender, queer, intersex, and those who identify as sexually or gender diverse). Write your answer in the blank space below.

viii. People living in official language minority communities (a community where a person’s preferred official language is not the majority language). Write your answer in the blank space below.

Partnerships and collaborations
In this program, we make the distinction between an active partner and a collaborator. 
An active partner has a shared interest in the project’s success. They have a direct impact on the research findings, and they use their expertise to engage in research activities and advance the  project. They also help make decisions about the project. 
A collaborator participates in the project in a valuable way, but does not directly influence the project results or takes part in the decision-making process of the project. For example, they help recruit project participants or disseminate project results. 
k) Describe all partners and collaborators engaged in your project so far. For each one, include:
· their name
· what they were expected to do in the project
· if they have participated in your project as planned. 
Write your answer in the blank space below.

l) If any partners or collaborators have not participated in your project as planned, provide:	Comment by Worswick, Julia JA [NC]: Can we review? If the loss of a partnership is such that the eligibility of the project  (meeting partnerships requirements) has changed - do we need that information? Is that the 'gap' we are referring to here? If not - and a partnership has been lost and it could put the results of the project at risk - we want details about how to mitigate this? If it will not put the results of the project at risk - we would want them to indicate that.?	Comment by Carrier, Isabelle I [NC]: Fair, from that point of view, it makes sense. I’ve re-reviewed the question, keeping more of the original structure, and including some of your elements.
their name and what they were expected to do
whether their absence could affect your project results
how you plan to fill this gap 
Write your answer in the blank space below.

Publications
m) [bookmark: _Hlk212644438]What documents or materials have you published so far? For each publication category below, tell us:
· the number of documents you have produced and published to date
· a short description of the document so we can understand what it is. For example, the name of the publication where an article, report, paper or other was published, or what type of presentation was made. 
i. [bookmark: _Hlk212644725]Peer-reviewed articles. Write your answer in the blank space below. 

ii. Non–peer reviewed articles. Write your answer in the blank space below. 

iii. Technical papers. Write your answer in the blank space below. 

iv. Reports (other than the research report). Write your answer in the blank space below. 

v. Videos. Write your answer in the blank space below. 

vi. Presentation or speeches at conferences or workshops. Write your answer in the blank space below. 

vii. Websites. Write your answer in the blank space below. 

viii. Materials produced in alternative formats, for example e-text, plain language, or sign language (including American Sign Language, Langue des signes québécoise or Indigenous sign language). Write your answer in the blank space below. 

Final thoughts
n) Provide any other information about the progress of your project that you wish to share. Write your answer in the blank space below.

Signature
The information you provide is used by Accessibility Standards Canada to administer the program. The information collected is subject to the Access to Information Act. Consult the Act for more information. 
By signing this, you certify that: 
· the information you provided in this document respects the Terms and Conditions of the Funding Agreement
· you continue to meet the eligibility requirements outlined in the funding application and in your Funding Agreement
· you have the capacity to continue to deliver the funded project
Name of authorized recipient: 

Position of authorized recipient: 

Signature: 

Date (use the format “month/day/year”): 


For office use – Accessibility Standards Canada only
Reviewed by: 
Date: 
Notes: 
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