[bookmark: _Hlk169598412]Protected B when completed
Advancing Accessibility Standards Research Program
Disposition of Capital Assets Form
[bookmark: _Hlk175151104]All funded recipients are asked to indicate the capital assets purchased during the project and how they will dispose of them.
Recipient information
Please complete the fields below.
Name of funded organization:
Project title:
Project number:
Why is this form important?
The purpose of this form is for you to explain how you will dispose of any capital asset purchased for your project. 
In your funding agreement, there is an article called “Disposition of capital assets”. This clause states that you cannot dispose of a capital asset (a good) without our authorization. 
What does “disposition” mean?
This refers to getting rid of (disposing of) a capital asset or reusing it for a purpose unrelated to the project. 
What is a capital asset?
A capital asset is 1 item or several items that form 1 functional unit.
It is an item or a functional unit that:
· has a purchase value of more than $1,000 (before taxes)
· has not been fully consumed by the end of the project, and
· is an independent unit, meaning it was not physically built or incorporated into another asset, whether it is a capital asset or not
For example:
· Materials like nails and lumber purchased to build a prototype are considered to be consumed at the end of the project (they are now a different entity), so those materials would not be considered capital assets.
· A software is integrated into another asset, so it is not a capital asset.
· A laptop would be considered a single item, so a capital asset on its own. A desktop computer tower and computer monitor would form 1 functional unit (because none of the items can function without the other), so together they are a capital asset. 
Note: Land or buildings purchased or leased in connection with a project are not capital assets.
How can I dispose of a capital asset?
There are 5 acceptable methods:
1. Give the asset to a project participant as a gift for their personal use to enhance their employability. 
2. Transfer the asset within your organization to support another project funded by Accessibility Standards Canada. 
3. Sell the asset at fair market value. In this case, the money from the sale will be deducted from the final payment, since you will be making money from an asset paid for by Accessibility Standards Canada. 
4. Donate the asset to another organization approved by Accessibility Standards Canada. 
5. Recycle or discard the asset in line with applicable laws.
How to complete this form
Use the table below to show how you will dispose of every capital asset that you acquired for your project. Provide the following for each asset:
· a description of the asset
· its serial number (if any)
· its fair market value (to determine value, provide copies of advertisements for similar items or 3 estimates from suppliers)
· the disposition method (select from the list of options below)
Also explain why you chose a disposal method and provide details. For example, indicate the project participant or project that will receive the capital asset. Explain why they were chosen. 
Under “Disposal method”, choose between the following options:
· Give away
· Transfer
· Sell
· Donate
· Throw away
· Recycle
Disposition details
	Description of asset
	Serial number (if any)
	Fair market value ($)
	Disposal method
	Justify (explain) the choice of disposal method

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Accessibility Standards Canada will assess the information above and contact you to confirm, for each item, whether you have our approval to proceed with disposal.
Sending the form
Once you have completed this form, email it to Recherche.NAC-Research.ASC@asc-nac.gc.ca. When you send this form, you must also provide a proof of purchase for each asset, such as a receipt or invoice. At a minimum, each proof of purchase should contain the name of the item, the cost, and the date of purchase.
Signatures
The information you provide is collected with the help and support of Accessibility Standards Canada to administer the program. The information collected will be subject to the Access to Information Act. 

By signing this form, you certify that the information is accurate and respects the terms of the funding agreement.
Signatory 1
Name:
Title:
Signature:
Date:
Signatory 2 (if only 1 signatory is necessary, please ignore this field)
Name:
Title:
Signature:
Date:
Signatory 3 (ignore this field if not relevant)
Name:
Title:
Signature:
Date:
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